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Supporting adoptive families before, during and after adoption



Volunteer Role
Application Form
Confidential
Please type or complete this form in black ink. All sections should be completed. Additional information may be attached. Once completed, please return the form to:
Adoption UK
Linden House
55 The Green

South Bar Street

Banbury 
OX16 9AB

Email: hr@adoptionuk.org.uk
Fax: 01295 752241
Role applied for:
 
How did you hear about this role/where advert seen:

	Personal details:
Title:

Surname:

First name(s):

Address:
Postcode: 
Telephone number (home):

Telephone number (work):

What is the best number to contact you on?
Home/work
Email address:

Nationality:




	Family details and personal experience of adoption
For the role of Group Coordinator, we require experienced adoptive parents to support prospective adopters and other adoptive parents. The information below will help us learn more about your adoptive parenting experience and any training or support you may need.
Are you an adoptive parent (with an adoption order)? 
Yes/No

Marital status: 
Single/Cohabiting/Civil partnership/Married/Divorced

Numbers of children in your family:

Fostered: ……   Placed for adoption: ……   Adopted: ……  Born to: ……   Total: ……
Age(s) of fostered children: ………………………….

Age(s) of adopted children: ………………………….    Age(s) at placement: …………………….
Age(s) of birth children: ……………………………

Do you have experience of: 
□  Sibling placement

□  Contact (letterbox/face-to-face)


□  Attachment issues

□  Contested adoptions


□  Specific special needs


(please specify) ………………………..

…………………………………………………………
As an adoptive parent/family, what (if any) support services have you required from any agency or organisation?

If you have received any support services is this ongoing? 
Yes/No


If yes, please give brief details:




Please use additional sheets, as required

	Education, training, apprenticeships and qualifications

Please provide the following details:

School/college/university, etc
Qualifications obtained, including subject, grade 


and dates 




Please use additional sheets, as required

	Memberships
Please provide details of any memberships of professional bodies or organisations relevant to your application.

Name of professional body/organisation
Date of membership
Status 




	Employment 
Please provide details of your current or most recent employer.
Current or most recent employer
Employer’s name and address:
Position held:

Dates of employment:

Brief description of role and duties:




	Information in support of your application
Applications from prospective group coordinators will be considered against the role criteria listed in the Person Specification for the relevant volunteer role. Please provide information on how your knowledge, experience, skills, abilities and qualities meet the criteria required for this role.

Reason for application:
Why do you wish to be an Adoption UK group coordinator and what do you wish to gain?

Knowledge and experience

Please tell us about any work or volunteering experience that you think would support your application (for example, you may have experience of working with families, running a group, telephone support experience)?
Skills and abilities

Please tell us about any skills and/or abilities you possess that are relevant to the role. For example, are you good at organising, are you happy to speak in group situations, do you like working on the telephone, can you operate a computer (and, if so, in which software programmes)?
Please use additional sheets, if required.

Please use the space below to supply any other information which you feel is relevant to your application.
Please use additional sheets, if required.



	References
Any acceptance of the offer of work will be conditional upon the receipt of two satisfactory references. Referees will not be contacted before interview or without an applicant’s permission. Please supply the contact details of two referees who we may approach, one of whom should be your present or most recent employer.

Referee 1
Name:

Address:


Postcode:

Capacity in which known:

Telephone number (work):

Telephone number (home):

Email address:

Referee 2
Name:

Address:


Postcode:

Capacity in which known:

Telephone number (work):

Telephone number (home):

Email address:




	Criminal convictions
Adoption UK has a Recruitment of Ex-offenders and Criminal Records Policy. We undertake not to discriminate unfairly against any subject of a criminal records disclosure on the basis of conviction or other information revealed.

Have you ever been convicted of a criminal offence? (You do not need to declare spent convictions.)

Yes/No

If yes, please specify below (continuing on a separate sheet, if necessary)



	Disability
The definition of a disability is defined by the Disability Discrimination Act as: “any physical or mental impairment which has a substantial and long-term adverse effect on a person’s ability to carry out normal day-to-day activities. Long-term is taken to mean the impairment would reasonably be expected to last, or has lasted, 12 months or more”.

It can include sensory or physical conditions, as well as chronic medical conditions, mental health problems and dyslexia or other specific learning difficulties.

Do you have a disability, as defined by the Disability Discrimination Act?

Yes/No

If you do, then please supply further information on the nature of your disability.

This information will be used in considering the arrangements for selection procedures and providing adequate support for your particular needs. All  applicants who declare a disability will be invited to interview where they meet the essential criteria in the Person Specification.

Please indicate what, if any, type of aids, adaptations, equipment or special arrangements, you would require to attend an interview.




	Declaration
I declare that the information contained in this application is correct to the best of my knowledge.

Signature:

Date:

In accordance with the Data Protection Act, the information you provide on this form, and in any accompanying papers, will be used to assess your suitability for the role advertised. It will not be released to anyone who does not require it for this purpose. If you are able to offer your services as a volunteer, this information will form the basis of your volunteer staff file within Adoption UK, otherwise it will be destroyed six months after your application, unless you give us permission to hold it on file.
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